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ABSTRACT 

A modejL (called Vocational Orientati 
Counseling. Evalijation — V.0iL*C.E.) sas developed to 
Basic, Education (ABE) students enrolled in Indiana a 
community education programs to meet their career de 
The model is intended to assist the ABE students in 
process f -or— se-1 f careg r awareness , occupational clus 
as applied to theit interests , . temperaments, talents 
limitations, and v acquiring job*survival skills. The 
prccess consisted of four steps. First, the ABE stud 
instructor for an explanation of. the 1 program and to 
rapport; the,y took the Career Development Inventory 
df their know^edqe of self, job opportunities, and j 
Second, students met and used^ career resource mater i 
occupational information At a" third aeetrbg,. the ins 
(counselor) and ABfe students met to* grade a job.surv 
homework assignment-, practice writing resumes, pract 
joB application,, and to role play job interviewing t 
Finally, 'students completed the same Career Develops 
pre-survey (now used as a posttest) as at the first 
tW V«0*I«C«3« project the participants were involve 
which increased their awareness of self/career and c 
capabilities, achieved job survival skills,* and had 
involvement with' business/industry and community grc 
assist th6m. Scores in the 'posttest were higher- in s 
jnost students* (Ao6ng appended items is the "Student 
Manual.") fKC) 
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'ABSTRACT " 

* ' o{ ] \- ' 

.V.O.I.C.E. Vocational Orientation tor Individual Counseling Evaluation 

Project dumber: FY 81-8Q88-P RFP: H 



Agency :^ Penn-Harris-Madison School Corporation 
Indiana Career Resource Center- 

Director: Gerald 0. Dudley, Phd. ^ • 

Duration: Qctober 1980 through June 1V81 



Object ives Accom plished: \ 4 

1. The participants had the opportunity to be invoiced i'n activi*«fcs yluch ; 
increased their awareness of self/career /and careef plannin/ capabilitie 

* » 
v 2. Ttarparticipants experienced activities designed to achieve successful 

capabilities in job survival skill, i.e., how to seek, and keep a job. 

3. The'participants had increased involvement v£th community" linkages such 

as business/industry, Higher education, and other appropriate groups 

and individuals who assisted them in the local area. \ 

* 

Procedur es Used? . * * 

1. The ABE students met .with the instructor (counselor) f or ^an explanation 
of the V.O.I. G.I. program anB to establish ra>l*ort. The feareer Develop- 
ment Inventory CD! {was given fchi's time and the Pre survey. 

2*. The Comparative Career* Search was* administered at the second meeting, 
and the student then used the career resource materials provided for 



further occupational* information research. 



The third* timetfthe counselor and the ABE students met was to grade 
a job survival skills home work .assignment, practice writin'g resumes, 
practice filling out a job^application, and to'role play job inter- , 
viewing techniques. % 

. . ' • f 

When meeting for the. fourth, or last time, the N students completed the 
same Career Development Inventory taken at th e first^ meeting andNnov' 
used as a post evali/ation. They also completed ' the pre survey".f orm" 
which was now used as a post' survey .or as an evaluation of knowledge 

• A ' ' * 
gamed. v 



• PART I . 

/ * . ■ 

OVERVIEW 



Section I- * 



A* Model Introduction 
B. Objectives 

Section II* 

m > 

A* Sequence of Activities (Design)' 

Section III. 

• t A. Instrumentation (Design) 

Sectioi IV. 

A. Evaluation ancL Findings (Results) 

0 if 
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ESTABLISHING THE RELATIONSHIP OF 




ADMINISTERING A PRE CAREER 


RAP PORT 




DEVELOPMENT INVENTORY 


ACCEPTANCE ' ' 




' * CD1 


, • SUPPORT 


— * 


♦ or 


HISTORY-TAKING 
INTAKE FORM • 




- Oil 


PRE SURVEY 




. . 4_ 


STAGE ONE ' 


STAGE TWO v 


^^^^ 


■r J 

J 


• 






ADMINISTERING A PERSONALITY 




JOB SURVIVAL SKILL TRAINING 


INVENTORY 




• .-GETTING READY 


41 'CCS 




' JOB SEEKING I 


and 




; t JuB utTTINU 


^ OCCUPATIONAL EXPLORATION k 




JOB K5EBING, SKILLS 


STAGE THREE / 




:-. . / 





ADMINISTERING A POST CAREER 
DEVELOPMENT INVENTORY 

CDI 

or 

CM1 

FOLLOW UP. ACTIVITIES 
POST SURVEY 



STAGE FIVE, 
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"YOU CANNOT PUSH ANYONE UP THE LADDER 



UNLESS HE. IS WILLING" TO CLIMB HIMSELF 1 ' 



4 Andrew Carnegie 



. V.O.I.C.E. MODEL > 
(Vocational Orientation foK Individual Counseling Evanuation) 1 



> W 



Section I. 



OVERVIEW 



A* Model Introduqt ion 

• ; 

This V.O.I.C.E. Model will assist irn orienting the* Adult Basic 

Education .students enrolled, in Indiana's Adult and Community Education 

programs/, to meeting: their career development needs. The. ABE students 

, * 

will be assisted in a self evaluating process for meetitig their needs 0 
in self/career awareness, occupational- c luster exploration^ applied - 
to*their {Interests, temperaments, talents, and limitatibns, and to' job ■ 
survival skills, i.e., how ttf seek, gain, and keep employment 

*The model has been f ield-tested- ahd statistically analysed during 



1 



th£ 1980-81, sckool year in five -Adult Basic I^ucation programs in 
Indiana. The fly? sites were South Bend, Elkhart, Wabash, Kokomo* arid 
New Castle. Evaluation and findings are graphically illustrated and 
follow in the section EVALUATION AND FINDINGS. 

Pre-vocat ional instruction and vocational career counseling and 
information are* high priority needs for students who are least educated . 
am^most in need. In Indiana, the Adult and Community^Education programs 
must meet the following student needs of the special Adult Basic Education 

A • ' 



population group: 



\ 



1. To increase the Vocational counseling services and yocational 

and ^areer relate^ information available to Aclult Basic Education 



students.' 



2*^, To update and disseminate information on the types of vocational 



r 



/ 



and career counfjcl ing befng provided by adult education programs, 
To continue to designate vocational and career counseling as a 
priority. 

To provide program infoVmation and Inserviee opportunities in the 
area 1 of vocationaT counseling. . I (J ^ 



4. 



' B. Model Objectivie s ' ; < 

— * j • 

1* The participants wili have the opportunity to be 

activities which should increase their awareness of silf /career 
t and career planning capabilities, * 
2 - The -participants will experience activities designed to achieve ' * 

i * • * 

successful capabilities in job survival skills, i.e*, how to seek % 
* gain, and keep a job. * ^ * ' 

3. The. participants wilL have increased involvement with community 
, ' linkages such as business/industry, higher ^ducation, and pther. 

appropriate groups and individuals who might assist 'them in their < . 

local area. ' ^ * 

' ' ' C 

■ • Section II. ( SEQUENCE OF ACTIVITIE S (Design), ' '* 

v. . 

A. Stage One * . . 1 4 

The ABE students meet with the instructor, counselor, or other person 
charged with the career development infusion aspect of the ABE curriculum. 
^ This activity is for orientation, establ ifehmfent^ of rapport ,. gaining support 
and acceptance and for concretion of history-taking quest ionaire. The 
, history-taking questionaire is also used in part 3s a presurvey or needs assess- 
ment. The survey wilt be given at 'the end of the sessions as, a post assessment 
of gains made in the program. 

If the regular clas'sroom teacher is^also infusing this career development 
aspect of the curriculum, much -of the initial st.ige requirements will have been 
, done. However, for those schoojs which may have a career counselor in addifripn 

to ttie4$egu?ar classroom teacher instructing career development, the need may 
, * exist to establish this relationship. (See box-tiumber one of the model). 

B. Stage Two ^ — * , * 

The second activity involves the ABE students and instructor in the^ adminis- 
tering and takirjg^of a career development test cflr inventory. This career develop- * 
ment inventory should assess the individual students needs in the^ areas of:' 
/Career Planning m , 

Career Exploration , , 



Career J)e£A&iori-Making 
'World of Work Informnti 
Knowledge of Preferred Occupation l'i 



•World of Work Information . ' " 
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(See box number two of the model) - 
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G. Stage Three ' * • 

. The third Activity is designed to generate a personal involvement 
in career development and. career *decision making* This session uses a * 

variety of techniques and media to give the studenjts an opportunity to 

• - ♦ • ^ 

ornpare their interests, talents, and personalities to those of others 
in the working world, and to be informed of the occupations in which 
those persons are employed* The Comparative Career Search is administered 
at thl's time/* 

^Also, available to students should be f ilmstrip/cassette* formats of 

* job titles and descriptions, brochures, books, briefs 5tc. to give added 

^ dimension to the exploration of the working world* The audio-visdal ecjuip- 

^ ♦tnent for viewing this material should also be readily accessible* .(See 

t>ox numbet three of the model) * ) 

P ^^Stage Four t 

* The fourth and very important activity session is designed to assess 

knowledge in and to practice job survival skills* In this session each 

person practices -successful methods for completing a job resume, job 

» 

pplication, and a job* interview. A study assignment is' given prior to 



4 



^ -- this session to acquaint the students with knowledge in these areas* 

* • 

Televisiok equipment can be used during the interview practice to simulate 



and. tape ^a^rail run in interviewing techniques* (See box number four of the 



model^T • % . ✓ % 

E. Stage Five - * / J - • * 

This fifth, and last activity is designed as a post-inventory assessment 
of knowledge gained through the study and practice sessions. The, Career 
Development inypntory given in the second session is again administered and 
the results of both the pre and, post inventories are compared* Also,; the „ ^ 
^ suVvey which is a part of the history-taking information form is again giVen 

as a ^Qst-survey to' evaluate the program objectives. . (See. box number five of* 

* j * 

the model): 4 * 

• - v , 

Section III. INSTRUMENTATION (Desi & n) " 

Specific evaluation instruments can assess those components of the 
, , - * • » • 

' model lust described! 4 " It is Suggested that these tests be given over a one- 

-* j , • * o • 

,weefc period. A hrief description of these instruments follows on the next 

' ■>*..* 
page., ♦ 
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CAREER DEVELOPMENT^ I KVENTflRY (CDI) 1 

/ > 



r r - ■■ ■ 

H 

a. inomDSon. Th . D . 

. . -* • v 

PUBLISHER :* Consulting Psychologist* Pre^s, Inc. 



AUTHORS ; + Donald % Super; Ph.D., and Albert S*. Thompson, Th.D. 



DATES OF PUBLICATION: 1979-1980 



s 



SUMMARY ~t)F TESTS : * ' 

...-•{,• 

The Career Development Inventory asks "about' school work, future 
career aspirations, and some of the plans already made. Answers' to 
the questions can indicate what kind of help is needed in paining 
and preparing for a job after graduation, for vocational and technica 
school training or for going ^to college. 



The Inventory consists of two parts, career orientation and 
knowledge n o£ preferred occupation. . * 
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AUTHOR: John 0. Xrites 



r> 



PUBLISHER : California Test Bihreau/McGt^w Hill 

• A,-" ' 

DATE OF PUBLICATION : T973, 1978 



SUMMARY OF TEST: 



ument 



The instrument consists of two types of measures, the Attitude 
Scale, and the Competence Test, The Attitude Scale presents attitudinal 
statements as actually verbalized by young' adults, in five clusters 
expressing either involvement in the career choice process; ori'entation 
toward york; independence in Secisi^n making; preference for career 
choice factors; or conceptions of* the career choice process. 



JShe Competence Test contains five subtests that use a format in* 
•which a hypothetical situation is. presented and the individual is^asked 
tt> choose one of five alternatives. The subtests, Self Appraisal, 
Occupa^jj^. Information, Goal Selection, Planning and Problem Solving 




"hsve ea^^p|6n constructed to measure a competency that is important in 
the career decision making process^, 

\ 



COMPARATIVE CAREER SEARCH (CCS) 



1* 



AUTHOR: 



The Indiana Career Resource Center, Gerald O. Dudley, Ph.D. 




PUBLISHER : ■ Distributed by Indiana Career Resource Center 
— » 

■ . * 

DATE OF PUBLICATION : 1978, 1979, 1981 

SUMMARY OF TEST: . ,. 



This sound/filmstrip measure of vocational interests requires 
no reading to complete. The pictures" must be projected for viewing. 
A'separate cassette provides directions and pacing music forms the background. 
Choices are made, on > hand/machine scored answer sheet. The test is easy for 
youth or adults to complete and provides an, immediate profile, of potential 
occupations or. education majors to explore through career development activities 

An Hispanic version bf this survey is presently being developed^ and 
validated. 
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Section- IV. ~ < • EVALUATION AND* FINDINGS (Results 



r 



~" *fere a total of 244 participants who began the V.O.I.C.E. 



program and 144 persons, at the five sites, wfkr\coir/preted it": 



♦ Site 


Quota 


Part I 


Part II 


Part III * 


Part IV 




(Pre-Survey & 


(CDI) 


(Survival Skills) (? 


ost-Survey 




♦ 


CDI) 






* CDI) * 


1. South Bend 


45 


53 , 


37 


Ik 


24^ 


,2. Kkfyhart 


•40 4 


, 43 


34 


23 


21' 

m 


.3. 'Wabash 

* 


- 40 


40 


34 


29 


29 


4. Kokomo 


*50 


/ 60 


•47 • 


.44 


44 


5/ New CastX^ 


140" 


48 


' 33 


25 


. 2i 


.TOTALS 


21§ 


' 244 


185 


145** • 


' 144 


. »- 




s 

A. MOBILE SURVEY RESULTS 





" The impressions ALL clients had about their skill in career planning 
was measured using the Mobile Survey . This survey % ask$d tor responses on 
six'aspects of career planning and Required the marking of a position on 
a six-jj6si'tion Likert scale. This was completed -at the initial session,, 
and again for comparison purposes, at Che termination session of coiinsel- 
ingi , *' . . 

Ttyz changes \which occurpd between sessions (resulting f^om theiSpjFfec- 
tiveness of the counseling) were analyzed using one-way analysis of Vari- 
ance* The significance of the results was determined by consulting a 
standard table of signif icanc'e prepared for F - Ratio test results. 
4 The "following tables show the statistical significance of changed 
between pre and post testing fof 144 clients! * 

TABLE 1. I 

'« PRE-POST MOBILE SURVEY RESULTS'" FOR QUESTION l.« AS ANALYZED BY " 
ONE-WAY ANALYSIS OF VARIANCE 

1 

Source of Vatiadon 
Combined 

Within Clients ** 
Between Surveys 



d.f. 


S.S. 


M.S. 


FrRatio 




287 


344.32 




\ 

1 

. \ 




286 


214.99' 


•75 




1 


• 129.33 


129.33 


172.05 * 





* F-.99 (1/286) - 6.73* 



10. 
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TABLE 2.' 

PRE-POST- MOBILE SURVEY RESULTS FOR QUESTION 2.\AS ANALYZED BY 
ONE-WAY," ANALYSIS OF VARIANCE 





Source of Variation 


d.f. 


.s.s. • 


M.S. • 


F-Ratio 




Combined 


287 


AAA. 21 








" Within Clients 

** - 


286 


252. A6 


.88 




i 


Between Surveys 


1 


191.75 


*91..75 


j 217.22 * . ( 


jr 


, * £ .99 (1,286) - 


6.73 ' 




> 1 





TABLE 0 

PRE-POST MOBILE SURVEY RESULTS FOR .QUESTION $ AS^ ANALYZED BY 
' 1 ONE-WAY ANALYSIS OF VARIANCE K 



Source of Variation 

4 — - — ■ - 


. d.f/ 


S.S. ' ,. 
' -** 


M.S. 


F-Ratio ' 


Combined 


287 


•* 

A50.66 s 




V 

/ 


Within Clients 


286 


210. A9y 


.73 


\ 


Between Surveys 


" 1 


2A0. 17 


2A0.17 


326.32 * 


** ?;j.95 (1,286) .= 


6.73 






* ' 1 




* 


TABLE A. ' 


* 


* •* 

\ 


\ PRE-POST MOBILE SURVEY "RESULTS "FOR QUESTION 4. AS ANALYZED BY 


ONE- 

t 


WAY ANALYSIS OF VARIANCE 




« ■ 

Source of Variation 


d.f t 


S • S • 


M.S. 


F-Ratio 


Combined 


287 


A06.2A 






Within Client^ 
Between Surveys 


286 


169.71 
236.53 


.59 
236.53^ 


<* « * 
398.59 * „ 

{ Z 3 


' * F .99 (1,286) • 


6.73 • 


* "^17 


t 
1 


[| « 






*> 







TABli 5. * 
PRE-POST MOBILE SURVEY RESULTS FOR QUESTION 5, AS ANALYZED BY 
" ONE-WAY -ANALYSIS OF VARIANCE . 





Sbuifce of Variatip& 


..(T.f. 


S.S. 


M.S. 


F-Ratio , 




Combined 


287 

• 


406.24 




j ; 

* 




Within Clients 


286 


169.71 


"' .59 






Between Surveys 


1 


236.53 ■ 


236.53 ' 


. 398.59 * 




h ^ * F .99 - 


(1,286) = 


6.73 








i. 




TABLE 

V 


1 

6, 


I > - 




PRE-POST MOBILE SURVEY RESULTS FOR QUESTION 6. 


AS ANALYZED BY . 






ONE-WAY 


ANALYSIS OF 

V- 


VARIANCE 


^ 




Source of -Taria.tion 


•d.f. 


S.S. . 


M.S. 


F-*Ratid s 




Combined 


287 


560.71 








Wittiin Clients 


286 


254.43 


.88 


» 




"Between" Surveys 


1_ 


306.2.8 

r 


306.28 


344.27 * 




' * F .99 


(1,286) = 


6.73 









As can be seen from the F test results in all six analyses', the .01 
level -of significan9e was achieved. In other words, with' results of this 
nature., one can say th#t changes of a positive nature occur ed as a result 
of counseling . \. 



QARE^R DEVELOPMENT INVENTORY RESULTS 



The Career Development Inventory, given during the initial session 
and later during the I inal session, asked for responses in the following 
Jreas: 

A. Career Planning D. World of Work Information 

• B. Career Exploration E. Knowledge of Preferred 

Otcupation & t 

C. Career Decision Making \ 

18 ■ 



The changes which occurecf^between sessions (resulting from the effec- 
tiveness of the counseling and the student's ovta efforts} were analyzed 
using one-way analysis, of variance* The significance of the results was 
determined by consulting a, standard table of significance prepared for 
F ~ Ratio Results* 

* The following tables show the statistical significance of changes 
between ^re and post testing for 114 out-of the 144 clients whb completed 
the V.OuI.C.E. program: . ' * 

^JABLE 7. 

PRE-POST CAREER DEVELOPJiENT INVENTORY RESULTS FOR "AREA A. 
AS ANALYZED BY ONE-WAY ANALYSIS OF VARIANCE 



Source of Variation 


> 

■* d.f. 


I %Al M.S. F-Ratio 

' 4 ■ — 


Combined 


227 


- 6847(9.24 


Within Clients 


226 


44994.17 • 199.08 


Between Inventories 


1 

1 


|23485.07 23485.07 . 117.96 ** 
■ i 

■ r-* " — 


*' F -99 XI f 226) 


- 6.75 


* » 




J 


lABLE^B. , - 


* * PRE-POST CAREER DEVELOPMENT, INVENTORY RESULTS FOR AREA B. 


: 

P AS ANALYZED BY ONE-WAY ANALYSIS UF VARIANCE 


Source pf Variation 


' d.f. 

? 


} ? 

S.S- . M:S- * F-Ratio 

* 


Combined 


227 


277342.46 


Within Clients • 


226 


210802.88 93*2.75 


Between Inventories 


1 


, 66539.58 66539.58 74-33 * " 






'> 



* F .99 (1,226) - lb. 75 



c 



0* 



TABLE 9. ' 



PRE-POST ^REER DEVELOPMENT .INVENTORY RESULTS FOR AREA C 
^ AS ANALYZED BY ONE-WAY ANALYSIS QF^ARIANCE 



■ v . -— ; 

Source of Variation dvf. * S.S. 



M.S. 



F-Ratio 



Combined 
Within Clients 
Between Inventories 



227 2781.62 i 
226 2746.88 12.15 
I , 34.74 34.74 



2.85 



* 



* F .95 (1,226) - 3.88 



TABLE 10. 



* i 



PRE-POST CAREEtf DEVELOPMENT INVENTORY RESULTS FOR AREA D. 
AS ANALYZED BY ONE-WAY ANALYSIS OF VARIANCE 



Source of Variation 



d.f . 



S.S. 



M.S. 



F-frJlatio 



Combined , 
Withia Clients 
Between Inventories 



'227 5002.56 
226 4854.07" 21.47 
1 148.49 148.49 



6.91 



**F .95 (1,226) - 3.88 



13. 



^ ♦ V 



v * F .99 (1,226) - 6.75 

, TABLE 11. , 
PRE-JOST CAREER DEVELOPMENT"* INVENTORY RESULTS- FOR AREA E. 
. ' AS ANALYZED BY ONE-WAY ANALYSIS OF VARIANCE 











i 


Source oi ^variation 


d.f. 


. S.S. 


% 

M.S. * 


. F-Ratio 


Combined 


227 


> ( 

3536.89 






Within Clients 


226 


3493.90 


15.45 




Between Inventories, 


, - 1 


42.98 


42.98 


2.78 . '* 

* * 
, 4 



* > 
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As one can see from the F tept results in three of the five analyses, 
( the ♦01 level of significance was achieved. In the other two a .05 level of 

significance was achieved. In othe^words, wit^ results of this natur^Xpne 
can say that changes of a positive nature occured as a result of counseling 
and student achievement * 

• 9 % Note: See further information on botfr the Pre-Post Survey and 1 the Pre-Post 

* Career Development Inventory in Part II. under Conclusions/Recommenda- 
tions section. ' ' 

CAREER MOBILE /INTAKE FORM SECTION 5. RESULTS 

4 _ ' 

0 

% * 

_ The following responses were given by the ABE participants to the ques- 
tion's asked -in the Career Mobile Intake Form Section 5. titled, "Your reasons 
for using the Career Mobile". 



96 or 67% to learn" more about your talents and interests. 

• * * 

99 or 69% to find out more about different occupations. 

. - >. * 

77 or 54% to learn what to do in a job interview. 

81 or 56% ' to find out about the future job outlbok. 

97 or 67% to find out morfe about training programs. - 

» » 

34 or 24% to make telephone .contact with Pocal employment sources. 

j - 

Other reasons given which were written in t^e space provided in the Form 

were: 



"V~& lilce to"be 'able to find something I really would enjoy doihg. Some- 
thing that I wpuldn't mind getting up for." 



M I hope to learn how to make m£ employer w^nt to hire me." 
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"Would lifce to learn in what fields the ^demands for certain skills 
will be the highest/ 1 

"To fill out a resume 

i B * 

f, To learn more .about myself/ 1 \ 



"To help' me know where I stand in what 1 like to do in life/ 1 

-A • • ■ 

"To help me find and, like what I'm going to do with my life 



ii 



J 




J 



PART II 



16. 



INSTRUCTION 



<6 



CONCLUSIONS/RECOMMENDATIONS , 



J 
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* V 



V. 0. I. C. E. MOtoEL 



ESTABLISHING THE RELATIONSHIP O: 
RAPPORT 
' -ACCEPTANCE * 



V 



SUPPORT 

HISTORY-TAKING 
INTAKE FORM 

PRE SURVEY 



STAGE ONE 



MINISTERING A PRE CAREER 
)EVELOPMENT INVENTORY 
CDI 
or • 
CHI 



STAGE TWO 



i 



ADMINISTERING A PERSONALITY 
INVENTORY 
\ CCS 
and 

- OC CUPATIONAL EX P LORATION 
STAGE THREE 



t • 



.' 4 B -SURVIVAL SKILL TRAINING 
GETTING READY 
JOB SEEKING 
JOB GETTING 
JOB KEEP ING, SKILLS 
STAGE FOUR 



"ADMINISTERING A POS^ CAREER 
DEVELOPMENT INVENTORY 
CDI 
or 

CMI V 
TOLLOW UP ACTIVITIES 
POST SURVEY, 



A 



STAGE FIVE. 




part ri 



) /. , \ INSTRUCTION 



FIRST CAREER DEVELOPMENT SESSION^ 
ESTABLISHING THE - RELATIONSHIP -OF:- . » 

s y > * 

. RAPPORT — ' . ^ 
ACCEPTANCE 
SUPPORT 

' HISTORYrTAKTNG INTAKE FORM , ' 
PRE SURVEY* 

STAGE ONE 



A. TIME SEQUENCE ; (one to two hours) 

This requirement would necessarily be varied defending 

upon whethei? the regular classroom teacher is instruct- 
* * * r 

fng the career development aspect or one hired for just 
his purpose conducts the sessions. 

B. RESOURCE MATERIALS : (student packet) % 

A packet of ca|eer related, occupational information 
. . briefs and pamphlets, some free and others which must" , 
be purchased is given to the students at this, time* 
(See materials list for ^student packets in Appendix A.) 

4 

C. AUDIO-VISUAL EQUIPMENT : (none reqiiired) 

D. PROCEDURES : 

The establishment^ the relationship, rapport building, 
- and open communication are c<J|sidered essential in this 
'model as in— any client-centered counseling approach*. 
Before any real career development can take place, the 
student needs to feel at ease with him or herftrt/, the 
~> peer group, and with the instructor* At "this time the 



v. 



c 



* program of career development -shouj^be discussed con- 
cerning: 

1. Understanding of own occupational int< 
skills and aptitudes. \ 
m 2. Knowledge of occupations suited for. 
% * 3. Understanding of job seeking, gettirij 
• ^ and keeping skills. 
• ; 4. Understanding of~ future job deriandsL 

5. Understanding of educational and train- 
ing opportunities. N 
Knowledge of career resource materials^ 
1 7. .Vocabulary of career development. 
This information is assessed^throughr the completion of the 




history-taking intake form and again at the close of. the 
career development 'aspects of the curriculum as a post 
•survey of knowledge gained. (See Appendix B.) 



; 



f 

SECOND CAREER DEVELOPMENT SESSION 

*» 

ADMINISTERING A PRE .CAREER 
DEVELOPMENT JNVfcNTORY 
CDI 
.or 

* ■» * * 

CMI 



\ STAGE JWO 




' A. TIME SEQUENCE : ^6m and one ,hatf hours) 

Administer the Career Development Inventory^ CDf or 
the Career Maturity 'Inventory CMI as a pre-test. 

B. RESOURCE, MATERIALS : (CDI or CMI instructional booklets; 

* • ^answer sheets, and "a #2 pencil). A 

c % . ^ , * 

» t * 

^ C. AUDIO-VISUAL EQUIPMENT : None required unless in a 

™ ' ^ transparency format for poor readers .nnd/or those 

* with eye sight difficulties. Then ap overhead 

v, » " . I • .. ' ; 



projector voufcd be needed • w % 

- f 'a ' i 

i - - *. J 

D. PROCEDURES ; 

Give each student a 'copy of either the CDI or the CMI 

Instructional booklet, aq answer sheet and'a no, 2 pencil. 

Explain the test taking procedure and the correct method 
Ot - " 

. for marking the answer sheet. Impress upoji the students 
the fact that this is not .a test with right and wrong 
answers, but an inventory pf information and knowledge 
already possessed in the gareer development of: ■ 
J Career Planning * 

Career, Exploration / 
^ Career Decis ion M aking 
H World of Work Information 

Knowledge of 'Preferred Occupation^ * , * 

(See Appendices C and D far complete description of tbe 
CDI and' the CMI) . 

THIRD CAREER DEVELOPMENT SESSION 

<%•• • : ' ' * • . 

ADMINISTERING A PERSONALITY 
INVENTORY 

CCS . ; 
and 

OCCUPATIONAL EXPLORATION 

STAGE THREE * 

A. TIME SEQUENCE : (two to four hours) 

The Comparative Career Search will take approximately one hour 
to a4minister and score, this also allows ample -time to inter- 
pret* the, results. The personality aspects of the CCS will need 
* to be explained for ai( understanding of Holland's six person- 
ality classifications aAd the remainder of time spent in further 
exploration of those occupations and fields of study selected by 
each studeift. 
(See Appendix E.) 

* * f 




RESOURCE MATERIALS: 

Comparative Career Search and answer sheets 
Number 2. pencils ' < 

Occupational f ilmstrip/cassette selections 

Job brief 8 

Dictionary of Occupational Titles (DOT) 

OccupatiotfMSL Outlook Handbook (OOH) 

r 

£hantphlets, brochures, et\^ 

Comic books ♦ . t 

(See a complete listing of suggested resource materials 

in Appendix F.) * f 

AUDIO-VISUAL EQUIPMENT : 

Filmstrip projector with cassette tape capabilities, 
proje ctor streen and filmstrip viewers, 

PROCEDURES ; \ 

The Comparative Career Search is set up forTWiewing 
and marking of the answer sheets. A writing surface 
needs to be provided for marking and scoring of the 
answer sheets. The light should be reduced foj ease 
of viewing the screen and stiU providing adequate 
illumination* for marking 'the responses. 
The cassette tape and filmstrip are self instructive, 
but some individual assistance will. still be needed so 
each client understands the procedure. Also, adequate 
time should be provided 'for an explanation of Holland's 
'Personality Classifications and for individual inter- 
pretation of the results. ^ 
(See Appendix G. for an explanation of the personality 
classifications). 

r 
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FOURTH CAREER DEVELOPMENT SESSION 

JOB SURVIVAL SKILL TRAINING 
GETTINC 



I 



JOB SEEKING ' 
JOB GETTING 
JOB KEEPING, SKILLS 

i « 

1 STAGE FOUR 



TIME SEQUENCE: (three hours)- . \ 
This is classroom time only for purposes of highlighting 
the job survivals main areas of concentration, resume 
writing, filling out applications, and of interviewing 
techniques. A home study' assignment will take further 
student time outside the classroonf. 

RESOURCE MATERIALS: 



A f ilmstrip/cassette series, "Goofy Gaes to Work", a 
Disney productions, and a job survival skills section of 
the student manual. % • • 
(See Appendix F. and H.) 

i 

AUDIO-VISUAL EQUIPMENT: - 
(Optional) VTR capajsality for simulating and taping a job 
interview. 

» 

PROCEDURES : 

<j 

A home study assignment consisting of the section A the , 
lesson manual on job survival skills is given to the students 
prior to any instructions in the classroom. (See the job 
survival skills section in the student manual Appendix H.) 

Y This, job survival skills lesson gives information concern- 
ing getting ready to seek employment, job getting and job 

/keeping skills. As the studeffrt^ works through these areas, 
thexe are personal profile sheet^ for them to complete, a 



sample resume or personal data sheet, and a typical 
job application to be filled^in. Also the interview section 
has a list of probable questions which might be asked in 
any job interview. The student should practice answering 

• these,, questions prior to any simulated interview session. 
When the home study assignments are completed, th£X_shotfld 

brought to class and made available lor discussion. 
At this time the instructor should work through each section 
. and interact with questions and answers from the students 
regarding their concerns and experiences in relation to the 
"real working world". The Disney series "Goofy Goes to Work" 
^hould be used during discussions to motivate and assist in 

• understanding of the job survival skills areas under discussion. 
Television can be used to a real advantage at this point if 

the student feels comfortable using this media. VTR equipment 
for vising and taping a simulated job interview is both 
motivating and instuctionally appropriate. ^ 
# 0ffR equipment should be optional however, as some persons 
feel threatened by this procedure). 

■/ 

FIFTH CAREER DEVELOPMENT SESSION 

ADMINISTERING A POST 
CAREER DEVELOPMENT V 
INVENTORY 
CDI 

or s 
CMI 

FOLLOW UP ACTIVITIES 
POST SURVEY 

STAGE FIVE 

TIME ^SEQUENCE : (one and one half hours) 
Administer , the Career Development Inventory CDI 6r the 
Careep Maturity Inventory CMI ♦ Use thfe same one as used 
the first time as a pre fest, and taka the pre survey 
again as a post survey and evaluation.^ . , 

30 



B, RESOURCE MATERIALS: 

GDI or CHI instructional booklets, answer sheets and 
- a number 2 f pencil* 



C AUDIOVISUAL EQUIPMENT: 

None is required unless using the overhead projector 
for transparencies. 

D. PROCEDURES : 

Again, give each student a copy of the GDI or CMI 
instructional booklet, an answer sheet and a number 2. 
pencil. A brief reminder of the test taking procedure 
will also be in order, as some of the students' will 
have forgotten the process. Explain the reason for 
re-taking -the inventory and readminister the intake 
form/survey as a pc 



3€TSx evaluation. 

v- ■ 



NOTES: 



31 



25. 



t / 
V 



. . CONCLUSIONS/RECOMMENDATIONS ". , 

The V.O.I.C.E. project began with a meeting of the several ABE 
school instructor staffs and the Indiana Career Resource Center staff. 
»This meeting formed the relationship of rapport of those -working with 
the targeted client groi^; assisted in the indentif ication of a* list of 
names of ABE^tuHents who formed the targeted group; provided the oppor- 
tunity to look at facilities and to develop a calendar of activities. 

It became apparent after two visits that several sites,, namely 
South Bend, Elkhart and New Castle, would require expedited scheduling , 
to Complete all of the four part© of V.O. The programs at these x 

sites were geared to voiunteej persons from the communities arid not CETA 
clients. Non-CETA clients seemed to be motivated to compile their AbE 
schooling rapidly and to take t^e GE0 test as soon as possible. This 
meant that many would begin V.O.I.C.E., complete their GED before another 
session; leave aijd either f JLnd employment,, even though they were eligible 
to complete V.O.I.C.E. and were so informed at the beginning, or contact 
was lost for othjer reasons. On the other hand, CETA paid ABE students 
seemed to take longer to complete their GED preparation and therefore 

/ J 

were around to complete the four V.O.I.C.E. sessions. 

It became necessary to begin working with more persons at South Bend - 
apd New Castle in particular in order that at least a SOX survival ratio 
could be mtflafcained. A recommendation would be to schedule each site, 
regardless of client motivation, in a block of two weeks continual sessiojis. 
In other words^f acilitators could' meet with the clients each day for two 
weeks and work them completely through the four or ^five - steps of V.O.I.C.E. 
This would require the additional facility of a classroom for larger groups 
rather than a mobile unit which ^as capable of housing four or five persons 
at the most at any one time. (The V.O.I.C.E. implementation model is design- 
ed for regular classroom infusion for this and other reasons). 

The results, however, of the learnings which took p|ace for the ABE 
participants who completed the four sessions were statistcally significant. 
The 1&4 persons completing the program assessed themselves in the s^x areas 
of the pre and rfost survey by rating each area from a low of (i) to a high 
of (5). The ranlc order and value ratings given for the pre and post survey 
'follow: * ✓ • . 
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RANK ' , AREA : ' VALUE RATINGS 

Pre Post ^ i4 e . Pos t 

1.5 1. Understanding of own occupational interests,: 3*1 4.3 
skills and - aptitudes. 

3 4 2. Knowledge of occupations suited for. -2*5 4.0 

2 3 .3. Understanding of job seeking, getting and 2,8 4.4* 
keeping skills* f 

4 3 4. Understanding of future job demands* 2.4 4.0 

4 2 5. Understanding of educational dnd training 2.4 4.2 

opportunities. . 

5 16. Career materials used. 2.1 4.0 
The above results are graphically illustrated in the figure 1. belowi 

■ Pre and Post Survey Results 



( 



Pre 



High ' , p ost . 

< 



5 
4 



1 



1 

, Low 



> ■ i 

1. 2. 3. 4. 5. 6. 



Figure X. 



As can be seen in the graphically illustrated pre and post survey * 
results there was substantial gain (2*1) to (4.0) in the perceived use 
>frf career materials , similar gain. (2.4) to (4.2) in understanding of 
educational and training opportunities , a gain of (2*8) to (4*4) in 
understanding of job seeking, getting and keeping skills , some gain (2*4) 
to (4.0) in understanding qf future job demands , and a gain (2.5) to (4.0) 
Jn knowledge of occupations suited for . The least gains, although signi- 
ficant* (3.1) to (4.3) were in understanding of own occupational interests , 
skills and aptitudes . I believe tne reason for lowest gains here A/as due to 
the ages of the clients. The ABE students tended to be older adults who * 
had a fairly good picture of themselves and who had many occupational and 
life experiences prior to enrolling in the ABE program- This was not the 
case, however, for housewives and others who had not participated in out- 
side of home employment. ALL showed growth in a knowledge and use of career 
joaterial s and understanding of educational and training opportunities . Job 
Survival skill training seemed beneficial to all and did as.si^t several in 
finding employment even while continuing the V.O.l.C.E. program. 



Changes in Participant Career Development During V.0,I,C.E , 
' * Figure 2. 

Pre-Test Scores 

♦ 

- I 3 



Post-Test Scores 



Post-Test' Scores 



[ 

Scales 



1. Planfulness 

2. Exploration 

3. Career Deciding 

4. World of Work 

Knowledge 

5. Preferred Work 

Knowledge 



- 56 
151 
10-*— 11 
+— -*-15 



( 



•76 
t*-185 



18 



•19 



Normal Group 
Score Variation 
Range 

(t 1 std. dev. ) 



9 




Note: Post test mean scores are underlined in the above figures. 




Figure 2. shows changes in participant career development during,, 
V.O.I.C.E. Gains of a significant size were achieved in areas $iere * 
participants attitudes about a need to career plan and a willingness to 
expldre for career possibilities yere effected- In the areas of career 
deciding, and knowledge about the chosen field of future "work there was 
no significant change. In the area of general knowledge of the working 
world t;here was a loss- This may have been due* in part to the inability 
of some persons to glean job information from the printed page- ALL of 
the. participants were given copies ofSkA and Chronicle Guidance Job ~ * * 
Brief* per their job Choice, how£ve - r »_at_tnose times when\he Career ~ 
Mobile was inoperative, the .participants did not reeeive . job information 
in a filmsj^W cassette format. In other vbrds* it'seems important to 
provide occupational or working world information to persons in ALL medlar ' 
formats. This is especially important for the non or slow reader. 



APPENDICES" 



STUDENT PACKET OF^MATERIALS LIST 



HISTORY TAKING INTAKE FORM AND PRE-POST SURVEY 



CAREER DEVELOPMENT INVENTORY CDI 



-CAREER MATURITY INVENTORY CMI 



COMPARATIVE CAREER SEARCH CCS 



RESOURCE MATERIALS LIST 



VOCATIONAL PREFERENCE CLASSIFICATIONS 



STUDENT STAGE LESSON MANUAL 
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APPENDIX A. 

\ 

STUDENT PACKET MATERIALS LIST 



TITLE OF PUBLICATION 



Careers For A Changing World Series; 
. The Arts s 
Natural Resources and the Environment 
Manufacturing 

Agribusiness * ' 
Marketing and Distribution 
Construction 

hospitality and Recreation 
Communications and Media * 
* Business and Office 
, Health Care 
I Consumer Services and Homemaking 
•> Public Service 
Transportation y ^ 



PUBLISHER 

New York .Life Insurance Co, 

51 Madison Ave. 

New York, New York 10010 
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How To Get and Keep The Right Job 



Personal Information Book 



Need A Lift 



* » 
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Carna tidhvCompany 
Public Relations I^ept. 
Carnation Bldg. 
5045 Wilshirfe Blvd. 
Los Angeles, Calif, 9003 



TJ^ Interstate Printer^ and 
Publishers, Inc. 
'Danville, 111, 61832 





The American Legion I 
vNational Headquarters 
P.O. Box 1055 
Indianapolis, >End. 46206 



32, 



Indiana Labor Market 'Projections 



Indiana Employment 
Security Division 
10 North Senate Ave. 
Indianapolis/ Ind. 46204 



Facing Facts About Vocational Education 
for Your Career 

X * 

Facing Facts About Preparing For*Y.our 
Future ^ 

Facing Facts About Your College Career 

■ i 

Christian Science Monitor-Careers For The 80 f s 



Prudential 

* 

, Box 36 . 

9 0 

-Newark, New Jersey 07101 



Box 125 V 
Astor Station 
Boston, Mass. 02123 



The Quick Job - Hunting Map, Basic 



Handbook of Trade and Tech. Careers 
And Training I* 



Ten Speed Press 
Box 7123 

Berkeley, Calif. $4707 

' National Assoc* of Trade 
.& Technical Schools 
2021 K. Street N* 
Washington, D.C. 20006 
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APPENDIX B. 



HISTORY TAKING, INTAKE FORM AND PRE-POST SURVEY 



r 



0 
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STAGE "LESSONS": 



,0 



. £0£EJi£: (Use^a PENCIL ONLY) ' . 

. )- 

OWPLETE THE FOLLOWING HISTORY-TAKING INTAKE fORM AND THE 
~ ' CAREER DEVELOROT f>RE-SlJWEY, AND STUDY THE- CAREER VOCABULARY.- 



PARFFR JffVFl DPMENT INTAKE FORM 



> 



Today's Date:. 



1. Name:. 



(first) 



(middle) 



(last)< 



_Age:. 



P 2* Residence: 



3. Telephone: 



(number) 


' ) 1 * 

(street or "rural route) 












(city; . 


(COUNTY) 


X^P) . 




(YOURS) - 


(WORK) 


(OTHER) 





t\; Occupation or School:. 



"T 



, - 5,' Occupations you haVe thought of for your future: 



41 



6. School subjects you like best: 



7. 'Check any areas of ..study that meetsnYour needs :* 

to .learn more about my talents and -interests. 

to' find out more. about different occupations. 



NOTES: 



JO FIND OUT -ABOUT THE FUTURE JOB OUTLOOK. 
JO FIND 'ABOUT fa)Rfr ABOUT TRAINING PROGRAMS; 



JO LEARN WHAT TO DO IN A JOB INTERVIEW. 

Jother) ; 
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CAREER DEVaDffCT SURVEY (p^) 

I. t 

DIRECTIONS: PLEASE TAKE TIME TO COMPLETE THE FOLLD^ING QUESTIONS 
BEFORE YOU BEGIN YOUR CAREER PLANNING SESSION. CIRCLE 
YOUR RATING FOR EACH QUESTION, 



r L^HSH WELL DO YOU UNDERSTAND YOUR OWN OCCUPATIONAL INTERESTS. SKILLS; 

' i AND APTITUDES? , » 

EXTREMELY VERY JSOMEWHAT HARDLY '* NOT AT ALL 

2. HOW MANY OCCUPATIONS DO YOU KNOW FOR WHICH YOU ARE SUITED? 
A jjDT , MANY SO/E F^W NONE 

3. HOW WELL DO YOU KNOW WHICH JOBS WILL BE IN DEMAND IN THE FUTURE? 
. EXTREMELY VERY SOMEWHAT HARDLY NOT AT ALL 



MANY 
1- 



SOME 



FEW 

2 



NONEv 

T 1 



2 1 

4r4feW^MANY MATERIALS HAVE YOU USED THAT ARE HELPFUL IN CAREER PLANNING? 

5. HOW WELL DO YOU UNDERSTAND THE SUCCESSFUL. APPROACHES FOR JOB FINDING 
AND JOB GETTING?,. 

EXTREMELY - VERY SOM^AT HARDLY • NOT AT ALL - 

6. HOW WELL DO YOU UNDERSTAND THE EDUCATIONAL AND TRAINING OPPORTUNITIES 
OPEN TO YOU? 



EXTRjjMEL\ 



NOT AT ALL 
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CAREER •DEVFinPWfW gas/py {posT) 37. 



.. and* APTITUDES? 



DIRECTIONS: PHASE TAKE TIME TO COMPLETE THE WINING QUESTIONS 
NOH THAT YOU HAVE COT T1ETED X JDUR CAREER PLANNING 
SESSION. CIR'CLE YOUfl RATM FOKfAQi OJESTinN. 



1. HOW WELL DO YOU UNDERSTAND YOUR (Hi OCCUPATIONAL INTERESTS, SKILLS, 




' EXTREMELY VERY SOMEWHAT HARDLY NOT AT ALL 

. 2. HOW MANY OCCUPATIONS DO YOU KNOW FOR WICH YOU ARE SUITED? 
. A ^ 0T ^. ^ SOME F^W NONE 

3. HOW WELL DO YOU KNOW WHICH JOBS WILL BE IN DEMAND IN THE FUTURE? 
DaR f ELY . ^ SOMEWHAT, HARDLY NOT AT ALL " V 

1. ffcw MANY MATERIALS HAVE YOU- USED THAT ARE HELPFUL IN .CAREER PLANNING? 
7- A£DT MANY N SOME F^W NONE 

! *• * t 

5. HOW WELL DO YOU UNDERSTAND THE SUCCESSFUL APPROACHES FOR JOB FINDING 

* AND JOB GETTING? 

* EXTREMELY VERY SOMEWHAT HARDLY NOT AT ALL 

6, HOW WELL DO YOU UNDERSTAND THE .EDUCATIONAL AND TRAILING OPPORTUNITIES 
^OPEN TO YOU? ' 

* * 

BCTREMELY" VERY SOMEWHAT HARDLY NOT AT ALL 



4 

4 
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CAREER DEVELOPMENT INVENTORY CDI 



TEST DESCRIPTION 

J- 

AUTHORS: Donald E. Super, Ph. D. , and Albert S. Thompson, Ph. D. 

/ 

\ 

'PUBLISHER: Consulting Psychologists Press, Inc. 
DATES of PUBLICATION: 1979 - 1980 

f 

FORMS of the^ST: (Form IV Final Revised Version) 

—-QaSJirtfrh two types of measures. .Basic and Occupational, The 
first part yields scores for two' attitudinal aspects: plan- 
fulness and exploration and two cognitive aspects: career 
decision making and World of Work information. The second 
part yields one score, knowledge of one's preferred occupa- 
tional group. 

GRADE/ AGE LEVELS The CDI is standardized in a cross-sectiori of 
American schools in grades 9 through 12. 

VALIDITY and RELIABILITY: The CDI is q^ite consistent internally 
as shown in the following: 

4 

' ' FORM IV 9th Grade ^ 

w , 

I# Planfulness # 88 . 

II. Exploration .78 
< III. Career Decision .66 
IV. Career and Occupational 

Information .83 
V* Preferred Occupation .75 

SCORING METHOD: Hand or Machine 
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CAREER MATURITY INVENTORY CMI 



TEST DESCRIPTION 



AUTHORS: John Crites 




PUBLISHER: California Test Bureau/HcGraw Hill 



DATE of PUBLICATION: 1973 - 1978 

FOKMS of the TEST: One with two types of mearsures. .Attitude scale 
and competence test. 

Form A - 2 serves screening purposes while B - 1 is* tor counsel 
ing use* 

GRADE/AGE LEVEL: Grades 6 - 12', college, and adults (most appro- 
priate for secondary students) 

VALIDilY and RELIABILITY; Internal consistency confidents average 
.74 across grades 6-12 sampling. Test - retest reliabilities 
average .71. Extensive content, criterion - related, and con- 
stru'ct validity references are reported in the Theory and 
Research Handbook. 



SCORING METHODS: Hand or machine 




TRAINING NECESSARY: , None 



TIME LIMITS: None - approximately 120 minutes needed to complete 
both measures. 
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COMPARATIVE CAREER SEARCH 
CCS 



43 



V 



f 

* COMPARATIVE CAREER SEARCH CCS 
TEST DESCRIPTION 

* 

AUTHOR: Indiana Career Resource Center - --Gerald 0. Dudley, Ph.D., 
Reseatch; Jim Metminck, Photography; Paul Smith, Narration . 

PUBLISHERS: Distributed by the Indiana Career Regource Center 

DATE of PUBLICATION: 1978; 1979, 1980, 1981 

Fdj&lS of TEST: Two - English and Spanish 

GRADE/AGE LEVELS Ages 13 through 18 and adult 

VALIDITY • and RELIABILITY : Choice of worker pictures was determined 
'through expert judges independently relating job titles to 
picture's- Perfect inter - rater reliability was required for 

"~ " * inclusion- This method content validity provided the initial 
items. Concurrent validity was* determined by correlations be- 
tween similar scales of the CCS and the Vocational Preference 
Inventory - Resultant correlations ranged between .53 and .68. 
Construct validity correlations ranged between .27 and .57 
when comparing work environment (job title) scales with the 
CCS scales- Item - total correlations have' been used as a 
second - level screening for keeping or rejecting items. Sex 
balance was. accomplished through picture selection. 

t 

SCORING METHOD: 'Hand or machine 



^RA 



INING NECESSARY: None 



TIME LIMITS: None, however, the f ilmstrip/cassette paces the test 
taking. About 25 - 30 minutes average for completing the 
instrument ^d profiling the results. ► 
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RESOURCE MATERIAL LIST 



ITEM. 

V 

SRA Job Brief 8 



PUBLISHER 

Science Research Associates 
155 N. Wacker Dr. 
Chicago, 111, 60606 



Three In One Service (Job Briefs) 



Chronicle Guidance Publications 
■Moravia, New York 13118 



Fascinating World of Work (Filmsfrip 
Cassette) 



National Career Consultants 
1300 E.^Apapaho Road 
Richards^*- Texas 75081 



'300 Job Titles (Fllmstrip/cassette) 
(Optional) 



Goul^ Inc. Educational System 
4423 Arden Drive 

El Monte, Califs' 91521 1 



Goofy Goes to Work Series 



Dictionary of Occupational Titles 
Occupational Outlook Handbook 



Disney Educational Media 
500 South Buena Vist4-St*-~~ 
Burbank, Calif. 91521 

Supt. of Documents 

U.S. Government Printing Office 

Washingtbn, D.C. . 20402 



Popeye Comic Books 



Kinfe Features > 

235 E. 45th Street 

New York, New York 10017 



T 
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* * • 

VOCATIONAL PREFERENCE CLASSIFICATIONS 



"The six areas of vocational preference correspond to the unique 
groups of occupations described by Holland (1973) as characteristic^ 
of the social or physical environments found through American work 
opportunities.' The six areas are: 

JL* Conventional (Organizer) • 
II* Enterprising^£ljif4uencer) 
4 III. Social (Helper) 
-IV. Artistic (Creator) 

V. Investigative (Investigator) 
VI. Realistic (Doe?) . 
The meaning of the results of the Comparative Career Search 
follows the general vocational interest areas purposed by Holland 
(1958, 1964, *1966, and 1973), In using the psychometric construct 
of interests, Holland view^ occupational choice as a congruence between 
an individual's personal preferences and the opportunities for satis- 
faction affdrded by work environments/ 

In general, 'the person - descriptions that follqw connote gen^. 
eralizable comments about £ach of the interest areas on the gompaf ative 
Careefr Searc h, * 



I. Conventional (Organizer): A liking for^ ordered activities; 
comfortable in large organizations; preference for knowing 
what is expected; self - controlled; material possessions and 
status are valued; less interested in enjoying*in physical 
pursuits or intense relationships/ 

>> 

II. Enterprising (Influencer) : Comfortable in verbal use of 

- wrdBt — energetic, enthusiastic, adventurousr efelf - confident^ 

dominent; leadership prone; persuasive; impatient with detail 

• * * 

or precision; values power, »status, material wealth* 

III. Social (helper): Concerne<^ with others 1 welfare; sociable, 

responsible, responsive, humanistic; able to express feelings 
and get along with others; comfortable in groups; prohlem 



solvers using discussion; Ifess interested in physical exertion i 
or using machinery. * * 



IV. Artistic (Creator):- Enjoys self* expression opportunities.; 
able td work alone/vgeiisitive, ^motional, non-assertiv^ 
original; less interested in Structure or order; unconv^n- 

A tional; abstract. 

f ' • 

V. Investigative (Investigator) i^jjg^es.scientificjpi^suits 

and investigation; task oriented; needs to understand functions 
* of physical properties; thinks rather than acts; original,, 
creative; lessf people oriented; probleni solver of aphi£uou6 
challenges; mathematical. 

VI. Realistic (Doer): Prefers physical skills; aglBgssive* rugged, 
s robust, practical, strong; outdoors oriented, jqjposes tools ^ 




*and power machines; conservative in politicaJ«^J§Kl economic 
opinions; physical an& creative w^t^ the hariefs; non-person 

• ■ • v T ■ ' . 



oriented. 



,<9 




.•V 



at r~ 



e 



APPENDIX H. 



STUDENT STAGE LESSON MANUAL 



( 



/ 



C 



G 



9 

ERIC 



V, 0. I. C, 

* > 

VOCATIONAL ORIENTATION FOR INDIVIDUAL COUNSELING EVALUATION * MODEL 



STUDEW STAGE LESSOfJ MANUAL 




OVERVIEW AND 
STAGE LESSONS 



J 



' TABLE OF CONTENTS-^ 
V1O1I1C1E1 ItodeLi i **« i i i • • i . 1V1 • • ip • i i it • li 

Stage Lessons; • 

Stage Q^jEi %%*%/%%%%■%**( • • • 5i 

Career DeveiApment Intake Eqrm 
— Career DeveltTpmfnt Siirvfy-^eW). 



Career Development Vocabulary 

Stage TwOi %%%%%%% -12 • 

Career Development Inventory -(pre) 
* • • 

Stage Three • i • • • ^ » • 12 1 

• CoffARATivE Career Search (CCS) 
Using Career Resource Materials' 

Stage £our • **% * 

Job Survival, Skills 
A. Getting Ready 
, B. Job Seeking , ' " 

C. Job Getting 
' D. Job Keeping Skills - 

Stage Five # • • • • • • » » • 38 ■ 

Career Development Inventory (post) iand Survey (Post) 
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V, 0, I. C, E, MODEL 



ESTABLISHING THE RELATIONSHIP Of" 
^ RAPPORT . 

ACCEPTANCE 

SUPPORT 

HISTORY-TAK|NG • 
INTAKE FORM 

PRE SURVEY 



ADMINISTERING A PRE CAREER 
DEVELOPMENT INVENTORY 

CDI 1 

or 

CMI 



STAGE ONE 



STAGE TWO. 



ADMINISTERING A PERSONALITY 
INVENTORY 

CCS 

»nd 1 ' ; 
OCCUPATIONAL EXPLORATION 



JOB SURVIVAL SKILL TRAINING 
GETTING READY 
, JOB SEEKING 
JOB GETTING 
• JOB KEEPING, SKILLS 



STAGE THREE 



. STAGE FOUR 



ADMINISTERING A POST CAREER 
DEVELOPMENT INVENTORY 

CDI 

or 
• CMI 

FOLLOW UP ACTIVITIES 
POST- SURVEY 



STAGE FIVE. 
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VOCATIONAL ORIENTATION FOR INDIVIDUAL COUNSELING EVALUATION 

OVERVIEW 

The V.O.I.C.E. model will give you the opportunity to explore 
some of the approximately 20,000 ways that people*work. you will 
look at interests., talents, temperaments, and limitations needed fur 
jobs; what it 1$ people do in their work; 'and you will have the chance 
to prepare career goals for yourself. also, you will havfe -the oppor- 
tunity to learn about getting ready for work, job seeking, job getting, 
and Job Keeping .Skills.. 

The V.'QI.&E. model has five (5) steps or stages for you to " 

CONSiDER: * . 

.£IM_Q£; • 

During this beginning stage you will have worked with your class- 
room TEACHER IN THE ABE PROGRAM LEADING TO YOUR .GETTING THE 6ED. WHEN 
YOU ARE READY FOR THE CAREER DEVELGRENT LESSONS THE REGULAR CLASSROOM 
TEACHER MAY INSTRUCT YOU OR ANOTHER, EMPLOYED FOR THIS PURPOSE, MAY 
WORK WITH YOU. At THE START YOU WILL COMPLETE A CAREER 'DEVELOPMENT * 

Intake Form, and react to a series of questions concern ing your 
knowledge of;. \ 

1. Understanding of your own occupational interests,- skills,- and > 
. aptitudes. ' 

2. Occupations for which you are suited. 

3. Understanding of job seeking, getting,- and keeping skills. 

■ A Understandings future job demands. 

5. Understanding of educational and training opportunities 
* open to you. 

6, Career Resource Materials^ 

It is also important that you have an understanding of the words 
or vocabulary used in career development counseling. 



CO 



VOCATIONAL ORIENTATION FOR INDIVIDUAL COUNSELING EVALUATION 



.The V.O.I.C.E. model will give you the opportunity to explore 
some of the approximately 20,000 ways that people work, you will 
look at interests, talents, temperaments, and limitations needed for 
"jobs; what it is people do in ihblftworktand you will "have the chance 
to prepare career goals for yourself, also, you will havt the oppor- 
tunity to learn "about getting ready for work, job seeking, job getting, 
and Job Keeping Skills, 

• The V.QT.C.E. model has five 6)- steps or stages for you to .. 
consider: 



During this beginning stage you will have worked with your class- 
room TEACHER IN THE ABE PROGRAM LEADING TO YOUR GETTING THE GET), WHEN 
YOU ARE READY FOR THE CAREER DEVELOFTBIT LESSONS THE REGULAR CLASSROOM 
TEACHER MAY INSTRUCT YOU OR ANOTHER, EMPLOYED FOR THIS PURPOSE, MAY 
WORK WITH YOU, At THE START YOU WILL COMPLETE A CAREER "DEVELOPMENT 

Intake Form, And react to a series of questions concerning your 

• knowledge of: 

1, Understanding of your own occupational interests, skills, and 
aptitudes, / 

2, Occupations for which you are suited. 

3, Understanding of job seeking, getting, and keeping skills, 

♦ K Understanding of future job demands, 

5, Understanding of educational and training opportunities 
open to you. 

6. Career Resource Materials. 

It is also important that you have an understanding of the words 
or vocabulary used in career development counseling, 



OVERVIEW 



SffiLGJE:- 
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STAGE m . < . ■ 

, . itoen you are. ready, your inductor will administer a career 
development inventory, the career development inventory is to assess 
your understandings of career planning. career exploration, career 
decision making, world of work information and knowledge of a preferred 
occupation. This same inventory will be given to you-again at the 
STAGE FIVE sequence of your instruction. 

STAGE THHFF : ' 

\ This session will give you the opportunity to" compare your own 
interests, talents, and aptitudes to those of others in the working 
world. Your instructor will have you take a simple, fun-to-do, voca- 
tional INTEREST SURVEY CALLED THE COMPARATIVE CA REER SFARCH. You MAY 
TAKE IT AT YOUR DESK USJNG A^LL F I LMSTR I P/ CASSETTE VIEWER, OR THE . 
" SURVEY MAY BE GIVEN TO YOUR ENTIRE GROUP AT ONE TIME. • 

The toMPARATivE Carffr Search is a series of pictures showing 

PEOPLE AT WORK, THE DRAWINGS BESIDE THE PICTURES ARE CLUES TO THE 
TASKS WHICH THE PEOPLE ARE DOING. A CASSETTE TAPE WILL GIVE VOU THE 
DIRECTIONS FOR TAKING THE SURVEY, AND MUSIC IS PROVIDED FOR YOUR LIST- 
ENING' PLEASURE. YOU WILL KNOW THE RESULTS OF THE SURVEY RIGHT AWAY - 
AS YOU WILL SCORE YOUR ANSWER SHEET IMMEDIATELY. 

YOU WILL ALSO HAVE THE OPPORTUNITY TO USE THE CAREER RESOURCE 
MATERIALS AVAILABLE IN YOUR CLASSROOM FOR FURTHER STUDY OF OCCUPATIONS, 
OR YOU MAY'WANT TO USE ANY LIBRARY," TALK TO PEOPLE IN THE OCCUPATIONS 
OF YOUR INTEREST^ AND USE THE PACKETS OF MATERIAL GIVEN TO" YOU AT THE 
START OF THIS CAREER DEVELOPMENT STUDY. 

STAGE FOUR : % k 

V^HLE ALL OF THE. STEPS OR STAGES IN V.O.I.CE. ARE IMPORTANT IN 
YOUR CAREER DEVELOPMENT, THIS FOURTH STAGE WILL ENABLE YOU TO BECONE 

skillful in resume writing, filling out a job application, and inter- 
viewing for information and for jobs as well. this stage is called 
Job Survival Skills Training. There is a home-study section in this 
stage for you to do. * 



r?9 



STAGE FIVF r 

you will remember having taken a career" development inventory 
during the second stage, that first one, after being scored, has 
been a help to you and 'to your instructor in knowing just how much 
study you needed in those areas covered by the inventory. now you 
will retake the. inventory in order that an assessment can be done 
to shqw the gains made in your knowledge. also you'will retake 
the Survey to evaluate what you have learned in those areas. 
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, STAGE LESSONS 
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STAGE ONE : (Use a PENCIL only) 



COMPLETE THE FOLLOWING HISTORY-TAKING MAKE FORM AND THE 
' CAREER DEVELDFTOT PRE-SURVEY, AND SIUDY.THE CARER VOCABULARY., 



' CAREER DEVELCHfNT INTAKE FORM 



Today's Date: 



L Name:. 



_AgE:. 



iFIRST) 



(middle) (last) 



2, Residence:. 



(number) 



(street or rural route) 



"Mzip) 



(CITY) 



(county) 



3. Telephone r. 



(yours) 



(work) 



(other) 



1, Occupation or School:. 



5, Occupations you have thought of for your future: 



-64 
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6, School subjects you like best: 




. Check any areas of study that meets your needs: 
■ t o learn more about my talents and interests. 
jo find out more about different occupations. 



J6 FIND OUT ABOUT TRETFUTURE OT'OUTLOOK . 
TO FIND ABOUT MORE ABOUT TRAINING PROGRAMS, 



Jo LEARN WHAT TO DO IN' A JOB INTERVIEW. 

(other)_ . . 
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CAREER DEVELOPMENT SURVEY ( PRE ) 

t 

DIRECTIfWS: PLEASE TAME -TIME TO COMPLETE THE FOLUMING QUESTIONS 
BEFORE YOU BEGIN YOUR 'CAREER PLANNING SESSION. CIRCLE 
- YOUR RATING FOR EACH QUESTION. - - 



1. HOW WELL DO 'YOU UNDERSTAND YOUR OWN. OCCUPATIONAL INTERESTS, SKILLS, 
. 'AND APTITUDES? 



EXTREMELY VERY * SOMEWHAT * HARDLY NOT AT ALL 

2. HOW MANY OCCUPATIONS DO YOU KNOW EOR WHICH YOU ARE SUITED? 
A [.OT MANY N SOME F^W NONE^. 

3. HOW WELL DO YOU KNOW WHICH JOBS WILL BE IN DEMAND IN THE FUTURE? 
.EXTREMELY VERY *' SOMEWHAT HARDLY NOT AT ALL 

4. HOW MANY MATERIALS HAVE YOUJ USED THAT ARE HELPFUL IN CAREER PLANNING? 

A LOT , MANY ) SOME FEW NONE 

5 . j\ ' -3 2 1 

5. HOW WELL DO YOU UNDERSTAND THE SUCCESSFUL APPROACHES FOR JOB FINDING 

4 

AND JOB GETTING?' 

EXTRjjMELY VERY SOMEWHAT HARDLY NOT AT ALL " _ 

6. HOW WELL DO YOU UNDERSTAND THE EDUCATIONAL AND TRAINING OPPORTUNITIES 
OPEN TO YOU? 

EXTREMELY ' VERY SOMEWHAT HARDLY NOT AT ALL 



7, 



(vocabulary study list) 
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Aptitude : The natural ability or potential to do something, which can 
be developed by practice or training in a skill. 



fiMfiBEUEss.: Perception of the world of work, of workers and of self. * 



CflBiER: An individual's total life^eriences; a life-style, • ^ 

Carffr Choice Process : A Systematic approach to' making a career decision 

using valid data about self, job opportunities 

AND 'FUTURE JOB TRENDS, N 

\ • \ 

-SB*. 

Carf,e r Development : Self development over the life span through educa- 
tion/work AND USE OF LEISURE TIME, 

Carfer Edocatiqn : Total education, composed of all educational experi- 
ences that, prepare one for. economic independence, 
personal fulfillment and an appreciation for the 
dignity 'of work, 

•* 

m 

Carper Guidance : Activities -which facilitate career development in 

i 

* INDIVIDUALS, - 

Career Patterns : A design affected 'by an individual's parental-sxio- 

ECONOMIC LEVEL, MENTAL ABILITY AND PERSONAL CHARACTER- 
ISTICS, AND BY THE OPPORTUNITIES TO WHICH EXPOSED, 

G7 



Community Resources : People, places and materials available within 
• a local community that will aid in the receiving 

of -accurate career informati on , 

Employment ; Any work for-pay or profit. 

Entry Level Job l A job that requires, no previous training or experience 
to preform or one in which the employer provides train- 

.- .. - ing.or fining .was- available through educational 

programs. "a 

Jqb.: An activity, performed regularly in exchange for payment. 



Job Exploration : A process or investigating the world of work by study, 
t ' • % 

1 , field trips, guest speakers, simulated work experiences, 

or real work experiences. 

. , Job Families : Jobs-related due to similarity in work performed.. 

Job Training : Training for a piece of work to^e^done for pay. 

LEISURE: Freedom frolrequired effort with the time used in a self- 



ROMJ 

fulfilling manner. 



Occupation : A group of similar jobs; the type of work a person does. 




ERIC ■ 



Q J 



i 

Occupational Cluster ; A classification of occupations which are related 

and grouped according to type of work, skill of 
• worker "and place where work is carried on. 

Occupational Information : -Data concerning training and educational 
♦ . programs leading Ta specific occupations. "/ 

This qata also includes information about 



CAREER PATTERNS AND EMPLOYMENT, OUTLOOK. 



Role i Iddel; A person with whomI^erson indentifies for the purposes 
of shaping his/her own- behavior. 

f 

Role Play : A type of behavior which accompanies 1 or follows identifi- 



* CATION. 

« \ 

ShiIzSkilled l ARnR ' Operative work, such as assembling goods and operat- 

/ ING MACHINES. It REQUIRES SOME TRAINING AND EXPERI- 

, ENCE. * 

**>> . 

flKium Ia»»! Craftsmen; many acqui^ their skill by fo$hal apprentice- 
ship TRAINING, ON-THE-JOB TRAINING AND/OR ATTENDING 
VOCATIONAL OR TRADE SCHOOL. • * » 



Skill Training: Training to become competent in a specific ability. 



Vocation ; A trade or occupation. 



On 



Work: Any kind of planned and responsible >cxu4ty in which one 

engages with an e^ectation of getting a gainful return for his/ 
-her efforts; effort designed to produce benefits. 

c * 

Other Mdrds You May Want To Ifarn : 



NOTES: 



v. 
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STAGE 1WD ; (Use a PENCIL only) 



' ^COMPLETE J CAREER DEVELOPMENT INVENTORY USING A NUMBER 2, 
.PENCIL - ' 

NOTES: 



SMJIE: (Use a FENCIL.Only) - 

t 

TAKE THE COMPARATIVE CAREER SEARCH INTEREST INVENTORY AND 
THEN USING ANY OF THE CAj£ER- RESOURCE MATERIAL AVAILABLE,. 
STUDY THE OCCUPATIONS OF INTEREST. TO YOU . 

• «^ . — ■ — 

NOTES: 

m - • 



STAGE FOUR : (Use a PENCIL only) 

m 

JOB SURVIVAL SKILLS 

THIS IS A HOME STUDY ASSIST FOR YOU TO COMPLETE, THEN 
BRING -BACK TO CLASS FOR YOU AND YOUR INSTRJCTOR TO CHECK, 



A. GETTING READY 

F. JOB SEEKING > 

C. JOB GETTING, 

D. JOB KEEP'ING^ SKILLS 



INTRODUCTION: ^ 



The typical student, (person) faces a forty-four year future in 
the working world. this amounts to approximately 88,000 hours and 

OVER A HALF A MILLION DOLLARS IN EARNED INCOME. • It IS NO WONDER THAT 

the process of entering the world of work -is often marked by anxiety, 
fear, and frustration, there are several things you need to consider 
in the job survival area of the career process. 

no manual can lay down rules^ihich will guapantee getting a job 
.being a good interviewee. this v.o.i.c.e. profile is no exception. 
The very fact that interviews are conducted by human bejngs negates 
the usefulness of a set of rules which will apply to everyone. you 
should, hqwever, do this stag%pr session with the understanding and 
concentration of a person knowing that" you will be facing all of 
the processes for which you are nov/ practicing. 'what makes us human 




1 



IS THAT WE POSSESS A UNIQUE-COMBINATION OF VALUES, ATTITUDES, 

FEELINGS, DRIVES, and PAST EXPERIENCES, Mow, you. should adapt all 
of the principles.discussed in V.O.I.C.E. JOB SURVIVAL SKILLS, TO 
your personality and background and to the demands of each situa- 
tion you. will encounter. , 



A. 



GETTING READY 



In order to create the best possible impression of. yourself to 
a potential employer, it is necessary to' think about what you can 
OFFER A COMPANY AS AN ETPLOYE. rbsT employers CARE TORE ABOUT PER- 
SONALITY CHARACTERISTICS than they do aedut-work experience or edu- 
cational training.^ It is difficult tor you as an applicant for a 
job to get across important personal qualities which you may take 
for granted, such as DBfEfCIABILITY, or HONESTY. Yet, to prospective 

EMPLOYERS, THOSE QUALITIES ARE VERY IMPORTANT. 

In V.O.I.C.E. PROFILE 1., you will find a list op CHARACTERISTICS 
WHICH ARE OFTEN IrPORTM TO AN EMPLOYER. They are* > qualities which 

ANYONE COULD- HAVE, BUT NOT EVERYONE DOES. HAVE. 



NOW, FIND V.O.I.C.E. PROFILE SHEET and ANSWER THE QUESTIONS 
WHILE RATING YOURSELF. 
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V.QJ.C.E. PRpFILE SHEET 1, 

DIRECTIONS: ' 

Place a W in the spaces provided under categories 
POOR, AVERAGE, EXCELLENT. Rate yourself from "1" to "5 

ON EACH FACTOR, 



1, DEPENDABLE 

2, HONEST - 

3, MOTIVATED 

4, ASSERTIVE 

5, OUTGOING 

6, PERSISTENT 

7, CONSCIENTIOUS 

8, AMBITIOUS 

9, PUNCTUAL 

10. CREATIVE 

11. INTELLIGENT 

12. MATURE 

13. emotionally stable 
m, enthusiastic 

15, flexible 

16, realistic 

17, 'responsible 
is* serious 



POOS AVERAGE EXCELLENT 

1 2 .3 A .5. 



7o 



(continue next page) 
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' .• 1 1 

19, PLEASANT I ) I 

20, SINCERE * ( ) ( 
2L ANALYTICAL < ) . < 

22, ORGANIZED ( ) < 

23, APPEARANCE < *) ' ( 

24, ABLE TO GET ALONG WITH 

CO-WORKERS < ' < 

25, ABLE TO GET ALONG WITH * • 
SUPERVISORS I ) I 

26, ORAL COMMUNICATIONS SKILLS ( ') ( 

27, WRITTEN COMMUNICATIONS SKILLS ( ) ( 

28, REFERENCES a ( ) ( 

29, SCHOOL ATTENDANCE ' ( ) ^ 

30, JOB ATTENDANCE ( )* ( 

31, WILLING TO WORK LONG HOURS ( ) ( 

* 32. WILLINGS TO WORK EVENINGS 

AND WIEKENDS ^ I _ I 

33. WILLING TO RELOCAfE " ( ) ( 

34. WILLING TO TRAVEL ( ) ( 

35. WILLING TO COMMUTE A LONG ' 
DISTANCE. \ ) \ 

36. WILLING TO START AT. THE 
BOTTOM AND ADVANCE ACCORDING 

TO OWN MERIT * ' K 

\ 37, ABLE TO ACCEPT CRITICISM ( ) ( 

38. ABLE TO MOTIVATE OTHERS ( ) ( 

i 

39. ABLE TO FOLLOW. THROUGH ON 
SOMETHING UNTIL' IT IS DONE ' \ ) V 

40. ABLE TO MAKE GOOD USE OF TIME ( ) ( 



(CONTINUE ON NEXT PAGE) 



3 4 5 



41. 
42, 
43, 
44. 
45, 

46. 

47, 

48. 

49. 

50. 

51. 



Goal. oriented 

HEALTHY 

SHOW INITIATIVE 
ABLE TO FOLLOW DIRECTIONS 
DETAIL ORIENTED 
ABLE TO LEARN QUICKLY 
DESIRE TO WORK HARD 
MORAL STANDARDS- 
POI.SED 

GROWTH POTENTIAL 
OTHERS : 



< 
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' - ' The characteristics wh.ch you have ranked h.ghly m or US, 

ARE PART OF THE MESSAGE THAT YOU WILL WANT TO COMMUN I CATE TO 
• THE EMPLOYER. 
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DO YOU KNOW YOUR PERSONAL GOALS? HAVE YOU THOUGHT ABOUT THE 
FOLLOWING? a 

1. WHAT SPECIFIC TYPE OF WORK DO YOU WANT? 

2. W^AT DO YOU EVENTUALLY WANT TO DO AFTER YOU HAVE HAD SOME ' 
EXPERIENCE? 

3. l^AT TASKS ON THE JOB DO YOU THINK YOU WILL NEED TO IMPROVE UPON? 

} 

4. What tasks on the job do you think -you will do best? 

$, \im DID YOU LIKE MOST ABOUT EACH OF THE JOBS YOU HAVE HAD? Why? 

6. WHAT DID YOU DISLIKE* ABOUT EACH JOB? WHY? 

7. WHY- DID YOU LEAVE YOUR LAST JOB? 



ACTION ACTIVITY: 

View the filmstrip "Befure Ihe Search Begins", from Goofy Goes To 

WpRKi , 

— r-7- 1 — — ^^^—^^^—^^^—^ 
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NOw, go to V.O.I.C.E. PKOFILE SHEET 2., and complete the information, 



lb YOU HAVE YOUR PERSONAL INFORMATION OR DATA ORGANIZED IN ORDER 
TO FILL OUT A JOB.APPLI CATION COMPLETELY AND ACCURATELY? ThIS INFORMA- 
TION MAY ALSO, BE USED AS A RESUME OR A SUMMING UP OF YOUR LIFE. YOU" 
WILLNEED, AT LEAST, THE FOLLOWING ITEMS TO COMPLETE V.O.I.C.E. 

PROFILE SHEET 3.: * 

1. DRIVERS LICENSE (IF YOUDRTve) 

2. SOCIAL SECURITY CARD (IF YOU DO NOT* HAVE ONE YOU SHOULD GET ONE) 

3. BIRTH tERTlClCATE (COPY OF) 

4. RECORD OF YOUR EDUCATION 

5. RECORD OF PAST JOBS 

■"tow, find V.O.I.C.E. PROFILE SHEET 3.", and complete the information. 

» 
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PFP<nNAI DATA Mil QlfflJWE 



PERSONAL: 



Date of Birth 

Social Security Number _ 

Address (include zip code)1 



(city; 
Telephone. 



(street and no.) 

(STATE) (ZIP) 



List any previous address in past five (5) years 



OCCUPATIONAL QOAL(S):. 



EDUCATIONAL BACKGROUND: (I^ist most recent first) 

SCHOOL_ , 



j\DDRESS__ ^JATES. 

(STREET OR CITY) 



LIST SCHOOL HONORS, OFFICES' HELD, AND ACTIVITIES: 



HOBBIES:. 



EMPLOYMENT AND VOLUNTEER EXPERIENCES:- (List most recent first) 
Name of Company : . l_J\ddress. J ^~f 



j 




9 

ERIC 
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20. 



-V.Q.I. C.E. P ROFI L E SH EE T 



Name of Company. 



Jobs held. 



Dates of Employment. 



Why left?.^ 



REFERENCES: 
Names 



Address. 



Address. 



NEAREST LIVIJWS RELATIVE: 
Names. : Address. 



(CITY) 



(STREET AND CITY) 



V 1 



(STREET AND CITY) 



ANY OTHfR INFORMATION YOU THINK YOU MIGHT NEED:. 



HO 



X 



JOB SFFKING 

. NOW THAT YOU HAVE ANALYZED YOURSELF IN TERMS OF THE STRENGTHS 
YOU CAN OFFER A COMPANY, IT IS IMPORTANT TO DETERMINE WHICH KINDS OF 
JOBS AND COMPANIES WILL SATISFY "YOUR CAREER NEtDS AND /DESIRES. 

i ** - i i 

Now, find V.U.I.C.E. PROFILE SHEET L \ tJ and complete the information. 



LOCATING JOBS ANU ORGANIZATIONS 

s * 

There is a positive relationship between the number of sources 
used in finding employment and the success of the person actually 
being employed or getting an interview. thus, it is beneficial to 
make use of the wide range of potential sources available to you, 
Some of the sources include: 

» 

1. Friends and Relatives : (do not be embarrassed about askTng your 
friends. for contacts, but do not. li mit your search to them) 

- 2. ' Fqrmfr Fmplqyers ; ^ * N 

5, GOVERNMENT pMPiQYMFNT AGENCIES : (MANY CITIES AND ALL STATES HAVE 
EMPLOYMENT AGENCIES TH^fc OFFER FREE SERVICES) 

L \. Newspaper Wants Ads : (want ads account for only about 152 of 

THE AVAILABLE JOB OFFERS) 

5. School Counselors and Plat.fmfnt Offices : 

6, Private Employment -Agencies : (these firms function as a third ; 
£ARTY in trying to match your skills and desires with company 
openings) 
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V.O.I.C.E. PROFILE SHEET 'IN- 



DIRECTIONS: • 

* * 

Place a (^ in the spaces provIded under categories 
NOt 'IMPORTANT, AVERA6E IMPORTANCE, VERY IMPORTANT, Rate 

YOURSELF FROM'"l" TO "5" ON EACH FjjCJOR, 



IMPORTANT irfoWSfe IMPORTANT 



ERIC 



x : • i 

. 1. S^ALLENGE 

2, RESPONSIBILITY 

3, STABILITY OF COMPANY 

4, SECURITY OF JOB WITHIN COMPANY 

5, SJ ZE OF COMPANY * 

6, TRAINING PROGRAM 

7, INITIAL JOB DUTIES 

8, ADVANCEMENT OPPORTUNITIES 

9, AMOUNT OF CONTACT WITH 
CO-WORKERS 

10, AMOUNT OF CONTACT WITH PUBLIC 

11, STARTING SALARY 

12, FINANCIAL REWARDS 

13, DEGREE OF I NDEPENDENCE , 
Mi OPPORTUNITY TO SHOW INITIATIVE 

15, DEGREE OF EMPLOYEE INVOLVEMENT 
JN pECISION MAKING 

16, OPPORTUNITY TO BE CREATIVE 

17, TYPE OF INDUSTRY D ,, 

(continued on next page) 
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18. company's, reputation in the 
industry 

19. prestige of dob within the 

. COMPANY 

20. DEGREE OF RESULTS SEEN FROM 
JOB 

-21. VARIETY OF DUTIES 

22. whJT t& boss is^ike 

23. JWHAT THE CO-WORKERS ARE LIKE 
ifC SUBU 



1 



SUBURBAN OR METROPOLITAN 
T COMMUNITY 



25. hows ^ . ' 

26.. BENEFITS V; • - 

'27. COMMUTING* DISTANCE INVOLVED 

28. AMOUNT OF. OVERNIGHT TRAVEL 
INVOLVED, 



29 . <s l!uMBEft OF MOVES FROM ONE' 
CITY TO ANOTHER. INVOLVED 

'30, 'FACILITIES OF OFFICE OR PLANT' 

31. SPOUSE 'S~BE$I RES v . j» 

32. OTHERS. . ' 
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»AnniTIONAI SOtJRCFS FDR UTATJ jj G CGf-PAWIES 

1. Dun AND Bradstreet - MIDBLE market directory 

• * 

2. Dun and Bradstreet - million dollar directory w 

3. The College Placement Annual 

* • 

4. Poor's Register of Corporations, Directors, and Executives 
' '5. Standard and Poor's Industrial Index 

6. Standard and Poor's Listed Stock Reports 

7. - Hacrae-'s- Blue Book_- _cobpqrah_i lndex .*__ 

3. Fortune's Plant and Product Directory 

9. Moody's Industrial Manual • 

10. Thomas'. Register. of American iiANUFACTURES , 

/ ."■>'' 

11. Pitch's Corporation Keports , • 

12. Standard Directory of Advertisers 

13. Business Week ; 

44. Fortune 

- * ■ \\\' ' 

15. Wall Street Journal ^ . 

16. State Chamber of Commerce Directory 

17. (^ty ojlamber of commerce directory - 

'4 •. • % 
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18. /American Encyclopedia oF International Information 

19. Trade Periodicals 

20. Company Annual Reports 

21. Company Recruiting Brochures 

22. Company Advertising ^ 

23. Yellow -Pages " 

These directories are Especially useful if you are concentrating 
y^ur job search in a specific geographic |rea or industry, in an inter" 
' view for information, you are interested in finding out more about the 
company at© the' industry. some of that information might be: 



1, What are common problems faced by thuse in the type of position 
for which you are applying? 



2. Who are the company's major competitors? . 

3, What does the interviewer like and dislike about^his/her work? 

• DO NOT FEEL THAT YOU ARE WASTING THE EMPLOYER'S TIME WHEN INTER- 
VIEWING FOR ^FORMATION. "MOST .PEOPLE ENJOY TALKING WITH SOMEONE WHO 
SINCERELY SHARES THEIR INTERESTS; 'Do ASK% BEFORE THIS, INTERVIEW ENDS, , 
FOR THE PERSON TO SUGGEST OTHER^FIRMS WHICH MIGHT HAVE A NEED FOR 
SOMEONE WITH YOUfc' TALERTS. /It HAS BEEN ESTIMATED THAT. 80% OF ALL JOBS 

are not advertised . i&e only -way to penetrate this "hidden job market" 
is jo beficme .acqumnted 4 wi t\j) as many people as possible who are in 
the Know about your ^wof'.Interes*' 

- ■•' • • 



THE TELEPHONE ... 

i'V\NY INITIAL CONTACTS WITH ORGANIZATIONS 'ARE MADE BY TELEPHONE. 
WHENEVER BOSSIBLE, USE THE TELEPHONE RATHER THAN A RESUME- AND COVER 

i LETTER TO SET UP INTERVIEWS, THIS MEANS OF CONTACT WILL INCREASE 
YOUR CHANCES OF -OBTAINING AN INTERVIEW. FlND OUT FROM THE SECRETARY 
THE NAME OF THE PERSON RESPONSIBLE FOR HIRING PEOPLE FOR YOUR LINE 
OF WORK. IF, FOR EXAMPLE, YOU WANT TO BE A MANAGER TRAINEE, ASK THE 
SECRETARY, "COULD YOU TELL ME THE NAME OF THE PERSON .IN CHARGE OF 

• MANAGER TRAINEES? MAY I SPEAK WITH HIM OR 'HE$" BRIEFLY (iN ABOUT A 
MINUTE') TELL THE-iMP-LQYER ABOUT YOUR BACKGROUND AND STRENGTHS AND 
THEN ASK FOR A TIME TO TALK WITH HIM OR HER IN PERSQN^fi EftEMBj jp THAT 
YOUR OBJECTIVE AT THIS' TIME IS TO GET THE INTERVI^ NQ Tft ^^ OFFER . 
IN PERSON, 'YOU CAN PRESENT A MORE THOUROUGH PICTURE OF YOURSELF. 



/ 

/' 



C. 

JOB GETTING 



YOU ARE READY TO APPLY FOR A JOB. BEFORE YOU' LEAVE HOME THERE ARE 
SEVERAL ITEMS TO ATTEND TO: 

1, &E YOU NEATLY AND APPROPRIATELY DRESSED SO AS TO MAKE A GOOD 
IMPRESSION? . * ✓ * ' ' 



2. Take along the resume or profile sheet 3. which you filled out, in 
the'' last section.. 

3. "ReME^ER TO TAKE A '.GOOD PEN. ' 

. • • ' ' n 

•4, Although you are nervous and frightened by this experience You 

MUST. j i ACE IT ALONE . Do NOT TA|g^FRIEND ALONG . 



RFADY FOR THE FIRST TEST? 



If you are asked to make application for a job, there are 
several things to consider: 



1, Read the application form all the, way through before beginning 
to fill it out so you will not make mistakes when you answer 
the questions,' 

2, Use the pen you brought with you or one given to you, 

3, -Print neatly, 



ACTIW ACTIVITY: 

View the filmstrip "inking an Application" from Goofy Goes to vta, 



Be truthful, 



5, 



Be brief but to the point. 



/ 




Now, turn'we^agtaT© fill out the practice application blank. It 

WILL BE^IMILAR TO THE ONE YOU WILL BE GIVEN AT THE PLACE OF EMPLOY- 
MENT, 



CO 



APPLICATION FOR l^LOYMFHT 



PERSONAL INFORMATION: 

DATE_L 

NAME ! 



.SOCIAL SECURITY NO. 



LAST 

PRESENT ADDRESS. 



FIRST 



MIDDLE 



$TREET 



CITY 



STATE 



ZIP 



PREVIOUS ADDRESS. 



STREET 



PHONE NUMBER 

9 



CITY . STATE 
DATE OF BIRTH 



ZIP/ 



MARRIED. 



SINGLE. 



WIDOWED 



.DIVORCED^ 



SEPARATED! 



NUMBER OF CHILDREN. 



.DEPENDENTS, OTHER THAN SPOUSE OR CHILDREN. 



-IF RELATED TO ANYONE IN OUR EMPLOYMENT, TO WHOM?. 
REFERRED BY 




EMPLOYMENT DESIRED: 

(POSITION) FIRST CHOICE. 



-Hr 



SECOND CHOICE 

DATE YOU CAN START . \ 

ARE YOU EMPLOYED NOW? IF SO, WHERE?. 

EVER APPLIED HERE BEFORE? WHEN? 

EDUCATION: . . 



: t 



SALARY PES I RED $ / ». . 

. ,* . i, . ■ 

4' sh 



"SV 



SCHOOL , 



GRADE SCHOOL 



HIGH SCHOOL 



COLLEGE 



TRADE, BUSINESS OR 
CORRESPONDENCE 



NAME & LOCATION OF SCHOOL- YEAR-S .DATES * MAJORS 



Op 




f / </>■ 



f 



1; ; 



'riCiSlES OR INTERESTS ^_ 

• .» - 

: V, S. MILITARY OR: NAVAL SERVICE ' 

' RANK : PRESENT MEMBERSHIP IN NAT 1 L GtfARD OR RESERVES^. 



TRAVEL. 



4 



Work. experience: ^ 

list 7 below last four (4) locations, starting with last one first: 

SALARY 



.DATE ' "NAME & ADDRESS OF 
MONTH & YEAR EMPLOYER & PHONE 



POSITION REASON 
LEFT 



4 



' FROM ' 

" TO *. • 






t 




..' . 'FROM* 

"•: : ta r - • - 


— , ' ' * 

- _ ] • 

i 








. - T0 — ' 


• - ~ r . ' ' . - 








FROM' *.' ' 

j To • . ' ••* " 

> 




) 







REFE1iENC£S*; 



.'.:>.. $IY£ B^LOW'THE NAMES'' of three -(5) PERSONS not RELATED TO YOU, WHOM YOU 
fc K ", HAVE* KNOWN AX LEAST* ONE.. (1)^YEAR; 

%■',./.;' NAME - ^ADDRESS- ~' PHONE, NO, OCCUPATION 



ft V'- 



PHONE^ NO, 




i.; . • ■ 


• • * ; * 

*• 






• 








v . 




"/'V'" 








30. 



THE IMH : . 

A RECENT STUDY OF 2b5 BUSINESSES REVEALED THAT AN E FFECTIVE 
INITIAL INTERVIEW RANKED AT THE TOP >OF THE LIST OF THE REASONS 
FOR HIRING, WELL ABOVE THE IMPORTANCE OF A HIGH GRADE POINT AVERAGE, 
PERTINENT WORK EXPERIENCE, AND A GOOD RECOMMENDATION. In OTHER WORDS, 
YOUR SUCCESS IN THE EMPLOYMENT PROCESS WILL PROBA BLY DEPEND AS MUCH ' 
UPON YOUR SKIM AT INTERVIEWING AS IT W II I UPON YOUR POSSESSION OF 
THE SKILLS .REQUIRED FOR THE JOB . 



WHY INTERVIEW? 

The employer interviews in order to determine your suitability 
- for emplqymdnt. through- the-4nterv i ew, -ihe-emeloyer can evaluate 
your personality i enthusiasm, attitudes, and other information which 
he or she can not obtain from an employment application. 

the interview gives you the opportunity to communicate a certain 
image of yourself to the employer in order to persuade him or her that 
the organization would benefit from your employment. the interview 
also serves as a means of obtaining information about the job and the 
organization so you can decide if the position is suitable for you. 



ACTION ACTIVITY-: 

View the filmstrip "The Interview" form Goofy GoEb To Work. 



QJESTIONS YOU fflY WANT TO ASK IN THE IWrFRVIFW *: 

Besides answering questions, you will want to ask a few aiso, 
You may want to'consider some of the following: ♦ 

• » 

1, What would be my initial duties^ and responsibilities? 
^^jrwuld you describe for me* a typjcal day on- the job? 

3. What kind of training would I, receive? 

4, What are the" prospects for advancement in your' company? 



B£ IfflEMEW ITSELF : • 

* 

Unfortunately, interviewers have no way of jetting inside of 
you . They evaluate only by what you tfu. thfm vfrraily, by what 
you have told them in your resume and application, and by what 
you communicate nonverbally . 

t 

If the employer has a nemit/e 'impression of you from the' 
the first FIVE 6) minutes, your chances of. being hired are about 
10L If however, the employer's first impression was positive, 
.75? of the "Time you may 1 be' hired. 

What can an interviewer possibly determine about you in five 
minutes? Probably the most important item is your appearance . * 
There is no .magic 4 formula to determine what to wear to an inter- 
view. The guideline is to d ress in the imagf ihat you want to com- 
municate. 

•now for the other twenty-five minutes of the. interview. here 
are some questions an employer may ask. practice asking and th en 

jANSWERING SOME OF THE QUESTIONS WHILE OFF- BY YOURS E-LF. 

1. Tell me about yourself? 

2. 14ry should. I hire you? r & 

3. v^hat are your short range career goals? 

4. What are your'IBng^range career goals? 

5. What do you consider ' o be you§ major strengths? 

6. WhAI" DO YOU CONSIDER TO BE YOUR f^AJOR WEAKNESS? WHAT -ARE YOU 
DOING TO CORRECT THEM? • k 
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, 7, Why do you want to work for' usY 

> * 

8, 'WHY DID YOU CHOOSE TO COME HERE FOR EMPLOYMENT? ' 

9, HOW WERE YOUR GRADES IN SCHOOL? '" 

* 

* 

1G; What were yol^ best subjectsY/Worst? 

11, Did you hold any 'positions of leadership while in school? • 

12, Did you do the best job you could while in school? If not, why? 

13, ifaat kind of a boss do you prefer? ** 

14, What have- you learned from some of the jobs you have had? ' 
•15, Why did you leave your last job? 

16, \^at part does your family play in -your life? 

17, Can you work under pressure? Deadlines? 

18, What kind of starting salary are you looking for? 

19, MlAT is your attitude toward relocation? 



,20, What is your attitude toward overnight travel? 
21. What*s your attitude toward working on weekends? 
. 22". What, causes you to lose your temper? 

23, What types of books do you read? - 

After a few interviews, you will probably begin to see a pattern 
in the types of questions that you are asked, jOne method for uncover- 
ing THIS PROBABLE LIST OF QUESTIONS IS TO ASK YOURSELF, "IF i WERE 
INTERVIEWING ME, WHAT WOULD I 'WANT TO KNOW? 

92.. 



Messages are conveyed during the interview not only by wuai 
you say, but by how you say it and ho w you behave , some kinds of 
nonverbal communications might be: 

L. Maintaining eye contact ; This reveals or indicates interest in 
the job and the interview. 

2. Frfqlent smiling ; This reveals a pleasant personality. 

. 3. Sitting in your chair and ifaning forward a bit : This is another 
indicator of interest. ^ . 

f 

4? Fnthusiasm : This shows an energetic personality and mental alert-' 

NESS. 

5. Firm handshake : This shows assertiveness. , 

fi. - Listening: Your ability to listen will be as important* to you 
in the interview as will be your abiwty to speak. 

MM THF ViMim ■ . 

'A • • 

The interviewer stands -up, shakes*your % hand, and says, "Thank 
you for coming..in, we should make our decision in about a wefek.' i'll 
call you," j a poor but commdn response is, "thank you. .good bye." 

A BETTER RESPONSE FOR YOU WOULD BE, '^HIS INTERVIEW HAS CONVINCED ME 
• THAT MY ABILITIES MATCH YOUR NEEDS. I AM VERY INTERESTED IN THIS«P0SI 
TI0N.~C0ULD I CALL YOU IN A FEW DAYS to FIND -OUT THE STATUS OF MY 
APPLICATION?" LEAVING THE FOLLOW-UP WITH YJJLI GIVES YOU THE OPPORTUNI- 
TY TO CALL BACK AND SHOW YQ1JR 'INTEREST . In ADDITION TO THE TELEPHONE 

follow-up, vni smil n W$ t hf pfrmm a thank yqu note. 



•ACTION ACTIVITY: 

# ^ 

3&M FTLNBTRIP "WHlIf Job's BEST FOR JfouT FROM G OOFY GOES To 

Work. * 



JOB KEEPING 



- Much wia depend on mi and your attitudf in the process of 
keeping twe job, 



ACTION ACTIVITY; 

View the filmstrip "Making A Good Impress jon" from Goofy Goes To- 
Work. ' 



^ t Several items which you may want to consider in yo^Tevebxday 
relationships on, the job m*ght be: ■ ' , « ^ 



1, - Appearance ; Obesity or extreme' thinness are negative .marks. 
Conservative dress for both men and women can't be faulted. 
Jewelry should be in^good taste and not noisey or dangling, . . 
hair neat." Cleaniness ! . r 

2, Personality Style : Tasteful manners, poise and a diplomatic 
approach are admired.. . ( 

( 

5.. Articulate : More people lose their jobs because they "mumble" 
and can not be understood. They are called by some "Linguistic 

G*IPPLES". / 

4, Energy, Drive, /Wition : Easy to recognize through the quick 

Smtifcj F R ESH, APPE ARANCE, TONE QF H EALTH, ETC , 

5, Positive Attitude : A constructive, cheerful outlook on life. 
-No one admires the "complainer", v 

6, Thoughtfui ness : Jfo one wants a "yes" person, Good manners are 

\YS*IN ORDER. JUST HAVE RESPECT FOR THE OTHER PERSON BUT 
[NK FOR YOURSELF . 

94 , ■< 




7, Q/fraii Composure: The nail-biter./ hat. twirler, foot-tapper/ 
chain smoker, and the twitcher rarley goe§ beyond an initial . 

INTERVIEW. LOOKING SOMEONE IN THE EYE IS, IN LEGEND, A MARK. . 
OF HONESTY, „ . 

o, A ii pA Qe Ipadfrship : An erect posture, a head held high, an 

AGREEABLE MANNER* A CERTAIN AMOUNT OF CONFIDENCE SPELLS . 
LEADERSHIP QUALITIES. 

9, Bright, Inform^. A Iouch Of Sparkle : If you ase 'intell^n^ 

AND WELL-ROUNDED, YOU USUALLY WILL COME OVER AS BRIGHT, LIVELY, 
WITH A SENSE OF HUMOR THAT PROVIDES A "SPARKLE". If YOU W. WL 
HAVE IT, YOU MAY COME ACROSS- AS HEAVY, DULL, AND A BIT OF A BORE. 




I 
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V.O.I.C.E PROFILE SHEET 5. 
■" This PROFILE SHEET should help you put your thoughts down on 

PAf?ER IN SUCH A MANNER THAT THE TASK OF KEEPING A) JOB WILL' BE MADE 
EASIER. . 

ftjswer the questions to the best of your ability and if need 
be to recall from the filmsjrip "making a good impression", look 
at it again. you may use any or all of the suggested responses 
under the questions or your own. , ' 

.1, List three things that will help you make friends on the job. 

A. B. C. 



(courtesy,, cheerfulness, cleanliness, cooperation, etc.) 

2. Jf you do' not fully understand the instructions^ a new job, 
. what should you do? ; . : 



( 



(ASK AGAIN, TAKE NOTES, WATCH SOMEONE ELSE UNTIL YOU DO UNDERSTAND .) 

"3. If -yo^ were AN EMPLOYER paying WAGES, how would .you FEEL about 

"CLOCK WATCHERS", PEOPLE WHO TAKE EXTENDED COFFEE BREAKS, PEOPLE 
WHO ARRIVE LATE OR LEAVE EARLY, AND PEOPLE WHO MAKE PERSONAL TELE- 
PHONE CALLS' ON COMPANY TIME ? • { ! : 

* » »- * 

(not very happy) , * ; V • 

4. Why should You make an effort to learn about_the work other 

PEOPLE DO IN YOUR. COMPANY ? , 



' (IT HELPS YOU UNDERSTAND-HOW YOUR PERFORMANANCE AFFECTS THE4RS, 

Also, YOU-t£ArfN about other jobs which you might like better 

THAN YOUR PRESENT ONE, OR, WHICH MIGHT MEAN MORE MONEY FOJ>¥OU.> ; 



STAGE FIVE : (Use. a PENCIL only) 

COf PLETE A CAREER DEVELOP W INVMOtfY AND TAKE THE POST SUKVEY. 



CAREER DEVELOPMENT SURVEY (post) 

DIRECTIONS; "PLEASE TAKE THE TIME TO COMPLETE THE FOLLOWING 

QUESTIONS NOW THAT YOU HAVE- COMPLETED' YOUR CARER 
' ' PLANNING SESSION. OBOE YOUR' RATING FOR ' EACH 

QUESTION. , •• - ' 

* 

1. HOW WELL DO YOU UNDERSTAND YOUR OWN OCCUPATIONAL INTERESTS, 
SKILLS AND APTITUDES? 

• EXTREMELY VERY SOMEWHAT HARDLY * NOT AT ALL 

t 

" ■ 5 H * 3 .' 2 . 1 

♦ 

2. HOW MANY OCCUPATIONS DO YOU KNOW FOR WHICH YOU ARE SUITED? 
A LOT I% ■ MANY ^ SOME FEW NONE 

5 ' i 3 '.' 2,- ' i . . • 



3. HOW WELL DO YOU KNOW WHICH JOBS WILL BE IN DEMAND IN THE FUTURE? 
EXTREMELY VERY • SOMEWHAT HARDLY NOT AT ALL - 

5 ."1 '3. 2- 



V. 



M, HOW MANY MATERIALS HAVE YOU USED THAT ARE HELPFUL IN CAREER 
PLANNING? 

A LOT , MANY ' ' SOME FEW _ NONE ' 

'5 \ 1* , 3 2 1 ' 

7 

. 5. HOW WELL DO YOU UNDERSTAND THE SUCCESSFUL APPROACHES FOR JOB 
FINDING AND' JOB GETTING? ^ 
i EXTREMELY -.VERY,. 80MEWHAT • HARDLY' NOT AT ALL 

• * 5 4 .y 3 * 2 # 4 

(continues art next page) 



6, HOW WELL DO YOU UNDERSTAND THE EDUCATIONAL AND TRAINING OPPORTUNITIES 
' OPEN TO' YOU? ^ v 

EXTREMELY VERY- SOMEWHAT HARDLY ''NOT AT -ALL * 

5 ' A > 3 . ' 2 ' ' 1 



YOU HAVE NOW COMPLETED THE V.O.I.C.E. CAREER DEVELOPMENT PROGRAM, 
7/ 



Good Luck! 



V 
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